IS AKISI SEMASI

Makine Mihendisligi B6lim{

SemaKonusu Staj Islemleri SemaNo:
| Staj Komisyonu |
/ Staj tarihlerinin ve
belge teslim
tarihlerinin EK-1
belirlenmesi Staj yapilacak firmaya

v

6« .
| grenci Jl

v

Ogrencininstaj

\4

yapacagi firmaile
anlasmasi

R i

Basvurusunun
yapilmasi

v

Ogrenci
[ Gwrenci ]

Staj Kabul Belgesinin
(Ek2) Boliime Teslimi

belli
EK-2

Staj yapacagl  kurum
olduktan sonra EK-1 ve
belgelerinin temin edilmesi

v

| Staj KomisyonuJI

Staj Yapilacak
Firmalarin ->
degerlendirilmesi

HAYIR

v

Firmalann, Boliim Staj Komisyonu
tarafindan degerlendirilmesi. Staj

| Ogrenci !

Staja Baglanmasi I'—V

yeri KABUL/RED edilen
Ogrencilerin panodan ilan
edilmesi.

Universite tarafindan sigortasi
yapilan ogrenciler staja

baslayabilirer.

v

| Staj Komisyonu

verilecek olan belge.

EK-2

Firma bilgilerinin bulundugu
ve 6grencinin staja kabul
edildigini gosteren belgedir.
Bolum Sekreterligine teslim
edilecek olanbelgedir.

| Ogrenci |

STAJIN BiTMESi VE
STAJIN
DEGERLENDIRILMESi

\ 4

| Staj Komisyonu !

Notlarin Girilmesi

Staj defterleri ‘Staj Defteri Hazirlama Esaslari’ dikkate |
alinarak haarlanmalidir. Staj yapilan kurum tarafindan
verilen agzi kapali ve muhurlu zarf igerisindeki staj sicil
fisi, staj defteri ile teslim edilmelidir. Staj komisyonu
tarafindan internet sayfalarinda duyurulan tarihlerde staj
deftereri ilgili komisyon tyesine teslim edilmeli ve s62i
olarak staj deneyimlerini anlatmalidir.

Staj notlannin guz doéneminde
final notu olarak sisteme G (Gegti)
K (Kaldi) seklinde girilmesi

iLGILI YONETMELIK VE YONERGELER
http://oidb.karabuk.edu.tr/yonerge/stajuygulamayon.htm



http://oidb.karabuk.edu.tr/yonerge/stajuygulamayon.htm
http://muh.karabuk.edu.tr/makine/
https://obs.karabuk.edu.tr/oibs/

WORK FLOW CHART

Mechanical Engineering Department

Subject Internship Procedures Chart ID:
Internship
Commission Determination of
internshipdatesand
documentdelivery ANNEX-1
dates Documentto be given tothe
company tobe interned.
| Student | Y
- After the institution in which the
Student's agreement . . . .
> ith th intemship will be performed is
wi € company determined, the documents of ANNEX'Z
@ v ANNEX-1 and ANNEX-2 are Itis the dgcument_that shows
| Doingintemship prepared. company information and that
applicationto the the student’s acceptance for
department the intemship. The document
¥ to be delivered to the
| Student I — - - Department Secretariat.
J Submission of internship
acceptance documents
(ANNEX-2) to the
department Evaluation of firms by the Department
" * Intemship Commission. Announcement
Internship -
.. Evaluation of |_—w| of students who have been accepted /
Commission I internship companies rejected internship place from the

board.

Is the
Company
Appropriate
?

NO

Beginning of Students who are insured by the

Internship university canstart the intemship.
Internship i | Student |
Commission A _ e
ENDING OF THE —p| Intemship books should be prepared considering the
INTERNSHIP AND principles of Intemship Book Preparation by the
EVALUATION OF THE students. The intemnship data sheet in the closed and
INTERNSHIP sealed envelopes given by the internship institution

should be delivered with the internship book to the
department. The internship books should be submitted
to the related commission member on the dates
announced by the intemship commission and they
should explain their internship experience orally.

Internship
Commission v
Submitting Scores I

Entry of internship grades into the
system as G (passed) or K (failed)
as final gradeinfall semester.

RELATED REGULATIONS & INSTRUCTION
http://oidb.karabuk.edu.tr/yonerge/stajuygulamayon.htm
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