
ISSUES TO BE TAKEN INTO CONSIDERATION IN THE PREPARATION OF 
WORKPLACE TRAINING NOTEBOOKS AND PRESENTATIONS 

 

a) The Workplace TraĜnĜng and PractĜce Book must be Ĝn the format gĜven on the oƯĜcĜal websĜte 
of the department and must be prepared Ĝn computer envĜronment. TĜmes New Roman, 12-
poĜnt font format should be used whĜle preparĜng the notebook. 

 

b) It Ĝs mandatory to have a passport sĜze photograph of the student Ĝn the relevant parts of the 
Workplace TraĜnĜng and PractĜce Notebook and Ĝn the ĜnternshĜp regĜstratĜon slĜp. At the end of 
the applĜcatĜon, each page, ĜncludĜng the fĜrst page of the notebook, must be stamped and 
sĜgned by the workplace traĜnĜng oƯĜcĜal at the company. 

 

c) The ĜntroductĜon of the company where the Workplace TraĜnĜng Ĝs carrĜed out (organĜzatĜon 
chart, hĜstory, employees, place Ĝn the sector, goals, etc.) should be compĜled Ĝn a way not to 
exceed 2 pages and the work done Ĝn the relevant unĜts should be wrĜtten Ĝn the notebook Ĝn an 
orderly manner (Ĝn the thĜrd person). 

 

d) The student must report hĜs/her work Ĝn the workplace separately for each work week and 
document the work and fĜeld work by photographĜng Ĝt. Photographs should not be taken from 
catalogs, Ĝnternet pages, etc. The student should explaĜn hĜs/her work at the workplace Ĝn detaĜl 
(usĜng workĜng photographs, fĜgures, graphs, block dĜagrams, flow charts, programs, program 
algorĜthms, prĜcĜng, etc.). If the student wĜshes, he/she can vĜdeotape hĜs/her work to be used Ĝn 
the ĜntervĜew and present Ĝt to the relevant commĜssĜon Ĝn CD format. 

 

e) After the Workplace TraĜnĜng ApplĜcatĜon notebook Ĝs completely prepared Ĝn the computer 
envĜronment, the black and whĜte or color notebook prĜntout must be bound (not spĜral) and 
submĜtted to the relevant Ĝnstructor (SupervĜsĜng Instructor) assĜgned by the Workplace TraĜnĜng 
and ApplĜcatĜon CommĜssĜon together wĜth the ĜnternshĜp regĜstratĜon slĜp Ĝn a sealed and 
sealed envelope untĜl the requested day. The photo approval page and reports must be 
complete and Ĝn order Ĝn the notebook. There should be absolutely no sĜgnature, seal, stamp, 
acceptance or rejectĜon markĜng Ĝn the approval sectĜon of the relevant commĜssĜon or faculty 
member. 

 

f) The sĜmĜlarĜty rate of the prepared notebook should not be too hĜgh (below 30% Ĝs consĜdered 
very good, 30%-35% Ĝs consĜdered good, 35%-40% Ĝs consĜdered medĜum, 40%-45% Ĝs 
consĜdered bad and 45%-50% Ĝs consĜdered very bad (notebooks wĜth a sĜmĜlarĜty rate above 
50% are not accepted) 

 

 



ISSUES TO BE TAKEN INTO CONSIDERATION IN THE EVALUATION OF 
WORKPLACE TRAINING NOTEBOOKS AND PRESENTATIONS 

 

a) The general notebook layout, spellĜng rules and company presentatĜon are taken Ĝnto account 
Ĝn the way the notebook Ĝs wrĜtten. 

 

b) In the general content of the notebook, the order, format and detaĜl of the work done are taken 
Ĝnto account. 

 

c) In the weekly work plan and the work done, startĜng from the fĜrst week, what kĜnd of work Ĝs 
done each week under the supervĜsĜon of whom, the subject of the project worked on, the 
problems encountered, what kĜnd of solutĜons are produced and, Ĝf any, Ĝmproved program 
codes, productĜon, etc. The way Ĝn whĜch developments are gĜven Ĝs taken Ĝnto account. 

 

d) In the general evaluatĜon of the presentatĜon, the tĜmelĜness of the traĜnĜng receĜved, the 
characterĜstĜcs of the presentatĜon, the approprĜateness of the color choĜces, the ĜntegrĜty of the 
format Ĝn the presentatĜon, whether the presentatĜon contaĜns elements such as pĜctures, 
Ĝmages, sound recordĜngs, anĜmatĜons and sĜmulatĜons, as well as complĜance wĜth the spellĜng 
rules, expressĜon skĜlls and the answers gĜven to the jury members are taken Ĝnto consĜderatĜon. 

 

e) In the answers gĜven to the jury members durĜng the presentatĜon, beĜng aware of the 
responsĜbĜlĜtĜes related to the professĜon, assocĜatĜng theoretĜcal knowledge wĜth practĜce, 
problem ĜdentĜfĜcatĜon and solutĜon generatĜon, awareness of the work done, compatĜbĜlĜty of the 
study sectĜon wĜth the applĜcatĜon area, consĜstency of the answers gĜven to dĜƯerent questĜons, 
the sĜze of the enterprĜse and partĜcĜpatĜon Ĝn the projects carrĜed out are taken Ĝnto 
consĜderatĜon. 


