
ISSUES TO BE TAKEN INTO CONSIDERATION IN THE PREPARATION OF 
WORKPLACE TRAINING NOTEBOOKS AND PRESENTATIONS 

 

a) The Workplace Tra n ng and Pract ce Book must be n the format g ven on the o c al webs te 
of the department and must be prepared n computer env ronment. T mes New Roman, 12-
po nt font format should be used wh le prepar ng the notebook. 

 

b) It s mandatory to have a passport s ze photograph of the student n the relevant parts of the 
Workplace Tra n ng and Pract ce Notebook and n the nternsh p reg strat on sl p. At the end of 
the appl cat on, each page, nclud ng the f rst page of the notebook, must be stamped and 
s gned by the workplace tra n ng o c al at the company. 

 

c) The ntroduct on of the company where the Workplace Tra n ng s carr ed out (organ zat on 
chart, h story, employees, place n the sector, goals, etc.) should be comp led n a way not to 
exceed 2 pages and the work done n the relevant un ts should be wr tten n the notebook n an 
orderly manner ( n the th rd person). 

 

d) The student must report h s/her work n the workplace separately for each work week and 
document the work and f eld work by photograph ng t. Photographs should not be taken from 
catalogs, nternet pages, etc. The student should expla n h s/her work at the workplace n deta l 
(us ng work ng photographs, f gures, graphs, block d agrams, flow charts, programs, program 
algor thms, pr c ng, etc.). If the student w shes, he/she can v deotape h s/her work to be used n 
the nterv ew and present t to the relevant comm ss on n CD format. 

 

e) After the Workplace Tra n ng Appl cat on notebook s completely prepared n the computer 
env ronment, the black and wh te or color notebook pr ntout must be bound (not sp ral) and 
subm tted to the relevant nstructor (Superv s ng Instructor) ass gned by the Workplace Tra n ng 
and Appl cat on Comm ss on together w th the nternsh p reg strat on sl p n a sealed and 
sealed envelope unt l the requested day. The photo approval page and reports must be 
complete and n order n the notebook. There should be absolutely no s gnature, seal, stamp, 
acceptance or reject on mark ng n the approval sect on of the relevant comm ss on or faculty 
member. 

 

f) The s m lar ty rate of the prepared notebook should not be too h gh (below 30% s cons dered 
very good, 30%-35% s cons dered good, 35%-40% s cons dered med um, 40%-45% s 
cons dered bad and 45%-50% s cons dered very bad (notebooks w th a s m lar ty rate above 
50% are not accepted) 

 

 



ISSUES TO BE TAKEN INTO CONSIDERATION IN THE EVALUATION OF 
WORKPLACE TRAINING NOTEBOOKS AND PRESENTATIONS 

 

a) The general notebook layout, spell ng rules and company presentat on are taken nto account 
n the way the notebook s wr tten. 

 

b) In the general content of the notebook, the order, format and deta l of the work done are taken 
nto account. 

 

c) In the weekly work plan and the work done, start ng from the f rst week, what k nd of work s 
done each week under the superv s on of whom, the subject of the project worked on, the 
problems encountered, what k nd of solut ons are produced and, f any, mproved program 
codes, product on, etc. The way n wh ch developments are g ven s taken nto account. 

 

d) In the general evaluat on of the presentat on, the t mel ness of the tra n ng rece ved, the 
character st cs of the presentat on, the appropr ateness of the color cho ces, the ntegr ty of the 
format n the presentat on, whether the presentat on conta ns elements such as p ctures, 
mages, sound record ngs, an mat ons and s mulat ons, as well as compl ance w th the spell ng 

rules, express on sk lls and the answers g ven to the jury members are taken nto cons derat on. 

 

e) In the answers g ven to the jury members dur ng the presentat on, be ng aware of the 
respons b l t es related to the profess on, assoc at ng theoret cal knowledge w th pract ce, 
problem dent f cat on and solut on generat on, awareness of the work done, compat b l ty of the 
study sect on w th the appl cat on area, cons stency of the answers g ven to d erent quest ons, 
the s ze of the enterpr se and part c pat on n the projects carr ed out are taken nto 
cons derat on. 


